LOCAL TUTORS / MENTORS 

This programme relies on the help of personal tutors / mentors appointed by the bishops and the Dean of Studies who help the students with their studies.

These should be given twice between each formation day and should last for two hours. If possible these sessions should take place in the tutor’s place of work. Students are given tutorial record sheets which should be signed each month, indicating the time of each session. If there are attendance problems the tutor / mentor should contact the Dean of Studies and the diocesan formation team without delay.
The tutorial should discuss the content of the recent formation day and the reading and written work given by the lecturers.  Any questions should be noted and the student should bring these to the notice of the lecturer if necessary.  The tutor/mentor should see any notes that are given out at the lecture or seminar and should not rely on the student’s verbal account.  

The students on this course come from a variety of academic backgrounds, so the help given needs to be tailored.  Some may need basic help in planning and writing an essay, especially at first.  Others would benefit from a more discursive tutorial with suggestions for further reading and study.  Please remember with everyone that the primary purpose of the course is to prepare the student for the diaconate.  A sense of communion with the Church should be fostered and the academic content of the course should be seen in the context of ministry, so the tutor’s supervisory role is essential for all students.
When you see drafts please be on you guard against signs of plagiarism. As you may know this is a major problem in academic institutions – the students have been warned that serious offences will lead to removal from the course.  
The tutor is distinct from the Spiritual Director. While the student is not required to mark the work he is asked to write references at the end of each year.

The formation programme and St Mary’s University College will provide a training session for local tutors / mentors; dioceses may arrange additional meetings.
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